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1. Introduction  
Dear Students and Parents: 
 Welcome to the 2017-2018 school year.  This Parent-Student Handbook contains important information for 
students and parents.  Please read all items carefully.  Students are responsible for knowing the contents of this 
handbook.  The handbook is broken into 11 sections with subheadings outlined in the table of contents.  We are 
looking forward to making this a successful and positive learning experience for the students of Nottoway County 
Public Schools.  If we can assist you in any way, please feel free to contact us.  We are here to serve you. 

        Dr. Rodney L. Berry, Division Superintendent 
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Curtis Hurte, Jr. - District 1 
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Dr. Rodney L. Berry, Division Superintendent 

Dr. Daisy Hicks, Director of Human Resources, 

Operations and Testing 

Dr. Joan Dooley, Director of Exceptional 

Education 
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Nottoway County Public Schools  
 
Blackstone Primary School 
615 East Street 
Blackstone, VA  23824 
434-292-5300 
Dr. Carrie Gravely, Principal 
Wanda Wynn, Secretary 
 
Crewe Primary School 
1953 Sunnyside Road 
Crewe, VA  23930 
434-645-8149 
Dr. Sherry Saunders, Principal 
Alice Barner, Secretary 
 
Nottoway Intermediate School 
5285 Old Nottoway Road 
Crewe, VA  23930 
434-292-5353 
Marcia Martin, Principal 
Shiras Craig, Secretary 
   
  
Nottoway Middle School 
5279 Old Nottoway Road 
Crewe, VA  23930 
434-292-5375 
Dr. Tommy Coleman, Interim Principal 
Gwen Johnson, Secretary 

Nottoway High School 
5267 Old Nottoway Road 
Crewe, VA  23930 
434-292-5373 
Reggie Wilson, Principal 
Chandra Lewis, Assistant Principal 
Peter Jones, Administrative Assistant/Athletic 
Director 
Charlene Phillips, Secretary 
 
 
 
Amelia-Nottoway Technical 
Center/Alternative School 
148 VoTech Road 
Jetersville, VA  23083 
434-645-7471 
434-645-7854 
Mary Tisdale, Principal 
Arlene Robertson, Secretary 
 
 
Central Office 
P.O. Box 47 
10321 E. Colonial Trail Hwy. 
Nottoway, VA  23955 
434-645-9596
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2. Instructional  Programs  
 

ALTERNATIVE SCHOOL  

The Regional Alternative School began 

in September, 1996 and was designed to help 

students that have a difficult time in a 

conventional school setting.  It is located at the 

Amelia-Nottoway Career/Technical Center in 

Jetersville.  A full array of academic classes plus 

career/technical training is offered.  In addition 

to academic and career/technical classes, classes 

are offered in GED prep and the ISAEP 

(Individual Student Alternative Education Plan). 

 

CHANGING COURSES 

Grades 7-12 

During the school year, each student 

will follow the schedule selected and approved.  

The only schedule changes that we will consider 

in the fall will be those resulting from error or 

credit received in summer school.  Students will 

not be permitted to DROP or ADD a course 

after the fifth day of class.  Because students 

are required to carry a full course load, a student 

may not drop a course without permission from 

the principal.  

CLASSIFICATION OF STUDENTS  

Grades 9-12 

Homeroom placement for the school 

year is determined by the number of units a 

student has earned: 

9th    grade    Promotion from the 8th grade 

10th  grade 6 Units 

11th  grade  13 Units 

12th  grade  19 Units 

Grade classifications will not be 

changed at the end of the first semester. 

 

COURSE LOAD 

All students must maintain a full-day 

schedule of classes according to the Virginia 

State Standards of Accreditation.  Any 

exceptions to this must be requested in writing 

by the parent and approved by the principal. 

Grades 9-12 

Students will enroll in four classes each 

semester.  The superintendent of schools may 

grant waivers to this rule.  Students may audit a 

course only with the principal's permission. 

 

CREDIT BEARING COURSES 

 

Grades 7-8 

Level one of a foreign language shall be 

available to all eighth grade students.  In any 

high school credit-bearing course taken in the 

middle school, parents may request that grades 

be omitted from the studentôs transcript and the 

student not earn high school credit for the 

course. Notice of this provision must be 

provided to parents with a deadline and format 

for making such a request. Nothing in these 

regulations shall be construed to prevent a 

middle school from offering any appropriate 

credit bearing course for graduation. 

Nottoway County Public Schools Waiver 

Policy for Middle School Students 

Parents, requesting waivers for high 

school credit bearing classes taken on the middle 

school level, must put their request in writing 

prior to April 15th of the current school year.  

Students selecting this option may not use this 

grade toward their grade point average at the 

high school and may not count this credit for 

high school at any time. 
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Section 2 cont. 

 

No student will be allowed to enroll in a 

second level/third level course once a waiver has 

been granted without first retaking the previous 

level course. 

Students will not take the SOL test for 

waived courses at the middle school but will be 

required to take SOL test (if applicable) when 

the class is retaken at the high school. 

Parents, requesting waivers for credit 

bearing courses offered at the middle school, 

will meet with the Principal and/or designee. 

Waivers will be granted after a conference 

and/or signing a waiver form. The childôs 

schedule will be changed to reflect this waiver 

and course selection. 

 

DRIVER EDUCATION  

Grades 10-12 

Driver education is taken in the 10th 

grade Health and P.E. course and is divided into 

two parts, classroom instruction and behind-the-

wheel (range).  The classroom instruction is 

given during the first 24 days of the semester in 

which students take tenth grade P. E.  The 

behind-the-wheel (range) will last for nine days, 

but can be taken only after the student has met 

the following criteria:  

1. Passed the classroom part. 

2. Passed three classes from the 2016-17 

school year or three classes starting the 

second semester of the 2016-17 school year, 

and 

3. Has not been sent to ISS or OSS in the 

semester in which they are taking 10th grade 

driver education. 

For the behind-the-wheel portion of 

driverôs education, students will go out on the 

range according to their classroom driver 

education grades (Aôs first, Bôs second etc.). 

After students are grouped by the grades they 

have earned on the classroom part, age will be 

used to determine priority for driving with the 

oldest students going first. 

 

EXAMINATION SCHEDULE AND 

PROCEDURES 

Grades 8-12 

The examination will count as one-fifth 

of the final grade.  Exams will be given at the 

end of each course.  All exam dates are subject 

to change because of inclement weather.  Two 

exams will be given each day.  The ANTC 

School, Governorôs School, and Dual 

Enrollment classes may follow different 

schedules. 

 

EXAM EXEMPTIONS POLICIES  

Grades 9-12 

To be eligible for exemption from an 

exam, a student is required to have all ñAsò and 

ñBsò (no ñCôsò) for all nine weeks.  Students 

who have five or more unexcused absences each 

semester are not eligible for exemption. Students 

with outstanding school financial obligations, 

such as overdue books, library fines or activity 

fees, will not be granted exemption.  All 

students taking dual enrollment classes must 

take the dual enrollment exam.  Students may 

exempt final exams as follows: 

9th grade - one exemption second semester 
10th grade - one class each semester 
11th grade - two classes each semester,              

with the exception of dual enrollment courses 
12th grade - all classes, both semesters,                

with the exception of dual enrollment courses 
 

Students must apply to individual 

teachers for exemption confirmation one week 

prior to the beginning of exams.   

Any student who passes a state end-

of-course Standards of Learning Test will be 

given an exam exemption in that course. 

Any student who does not pass a state 

end-of-course Standards of Learning Test 

will not qualify for exam exemption in that 

course. 
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FAMILY LIFE PROGRAM  

  Nottoway County believes that every 

student should receive education to promote the 

emotional, intellectual, and physical growth, 

which will enable him or her to live healthy, 

productive, and rewarding lives in society. 

In order to nurture students so that they 

become responsible citizens of the community, 

we must assist them in developing skills and 

attitudes, which will promote positive self-

esteem, healthy interpersonal relationships, and 

decision-making abilities.  Our goal is to provide 

basic instruction on the natural developmental 

stages of human life.  With the support of family 

and community, the schools will offer current, 

unbiased, factual information that will allow our 

youth to grow to their fullest potential.  We 

recognize that the family is the most important 

and influential unit in the development of 

attitudes, habits and personalities of youth.  Our 

students need to form a clear concept of family 

dynamics and relationships.  It is the family, 

which can provide the mechanisms for coping 

with the peer pressures and stresses of modern 

life.  Our schools will offer educational supports 

to this end. 

Our Family Life Program has standards 

of learning objectives for each grade level.  

These objectives can be obtained from the 

school office.  All parents will be notified when 

the family life program will begin and what 

objectives will be taught.  An opt-out form will 

be sent home with each student before the 

program begins.  

 

GIFTED PROGRAM  

  Nottoway County offers additional 

instruction for each student in grades K-12 who 

has been identified as gifted according to 

established criteria in the area of general 

intellectual aptitude.  The emphasis of the 

program is based on the concept that a child who 

is gifted is gifted all the time, not simply once a 

week for a two-hour period.  To fulfill this 

concept, it is essential that the classroom be the 

main setting for meeting the academic needs of 

the gifted child.   

 The focus is on the development of 

skills in critical thinking, inductive reasoning, 

creative problem solving, and individual 

investigation in areas of exceptionality 

throughout the instructional program.  Students 

can be referred by parents or legal guardians, 

teachers, professionals, students, peers, self or 

others.  All students in Grade 2 & 6 are 

administered screening tests and may be referred 

for further evaluation. 

 

Grades 9-12 

DUAL ENROLLMENT AGREEMENT  

 The school division encourages students 

to enroll in college dual enrollment courses 

sponsored by the school division.  The school 

division pays the full cost of the tuition for 

successful completion of these courses.  Any 

student enrolled in a dual enrollment class 

choosing to drop a class must do so prior to the 

drop/add date set by the college.  Students 

dropping a class after the drop/add date will 

receive an ñFò in the class and must reimburse 

the school division the full cost of the tuition for 

the class.  Likewise, students with a final grade 

of ñDò or lower for a dual enrollment class paid 

for by the school division will be required to 

reimburse the School Board for the full amount 

of the tuition.  Students and parents must 

complete the Dual Enrollment Agreement before 

taking dual enrollment classes. 

 
  GRADING  SYSTEM 

The grading system for Nottoway 

County Public schools is as follows: 

A=100-93       B=92-85       C=84-77 

D=76-70       F=below 69-0 

Grade Point Average 

All courses in which a Carnegie unit is 

awarded are included in the calculation of the 

GPA.  In computing class rank, all grades are 

used, including physical education and high 

school courses completed in the middle school.  

Grade point values used for computing 

scholastic standing (class rank) are listed below: 

Honors/Dual Enrollment 

A= 4.5, B=3.5, C=2.5, D=1.5, F=0 

All other classes 

A= 4.0, B=3.0, C=2.0, D=1.0, F=0 

Final 

 GPA and Class Rank are calculated 

using all final grades in all courses, except for 

Governor's School where 1st semester grades are 

also used in the calculation. 
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GRADUATION REQUIREMENTS  

 

The requirements for a student to earn a 

diploma are those in effect when he or she enters 

ninth grade for the first time. Twenty-five 

Carnegie units are required for graduation with a 

Standard Diploma.  An Advanced Studies 

Diploma of 28 units is available. High school 

courses taken in the eighth grade will satisfy 

graduation requirements, and do count in 

computing GPA. 

After the age of 19, any student not 

having an Individualized Educational Plan (IEP) 

must be progressing toward an established 

educational goal to remain a student at Nottoway 

High School. The superintendent and principal 

must approve mid-year graduations.  Your goal 

is to receive as many credits and educational 

experiences as possible. 

 
Advanced Studies Diploma                          

(28 Credits Required) 

(28 credits & 9 verified SOL Units Required) 

English 9, 10, 11, 12 

Algebra I, Algebra II, Geometry, and other 

advanced math course 

Earth Science, Biology, Chemistry, any other 

advanced science course 

Foreign Languages I, II, III 

Health and Physical Education I, II 

World Geography, World History, U.S. History, 

U.S. Government 

1 Fine or Performing Arts or Career & Technical 

Education 

1 Practical Arts course 

Completion of a Career Major 

6 Electives 

Standard Diploma 

(25 Credits Required) 

(25 Credits & 6 verified SOL Units Required) 

English 9, 10, 11, 12 

Algebra I, two other math courses (one of which 

must be a Geometry) 

Earth Science, Biology, another science 

Health and Physical Education I, II 

World Geography, U.S. History, U.S. 

Government 

1 Fine or Performing Arts or Career & Technical 

Education 

Completion of a Career Major 

9 Electives 

 

Standard Diploma Credit Accommodations 

for Students with Disabilities:  The Board of 

Education requires provisions for students with 

disabilities to earn a standard diploma through 

credit accommodations. Credit accommodations 

for the Standard Diploma shall be determined by 

the student's Individualized Education Program 

(IEP) team or 504 plan committee, including the 

student where appropriate, at any point after the 

student's 8th grade year. The school must secure 

the informed written consent of the 

parent/guardian and the student, as appropriate, 

to choose credit accommodations after review of 

the student's academic history and full disclosure 

of the student's options. 

 

Applied Studies Diploma:  Students with 

disabilities who complete the requirements 

outlined in their Individualized Education Plan 

(IEP), but do not meet the requirements for any 

other diploma program shall be awarded 

Applied Studies Diplomas. 

 

General Educational Development (GED):      

        The Board of Education has established a 

program of testing for general educational 

development (GED) through which persons may 

earn a high school equivalency certificate or a 

General Achievement Diploma. 

 

Excellence in Education!
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Standard Diploma and Verified Credit Requirements 
 

A Standard Diploma will be awarded to students who earn the following standard units of credit: 

 

Discipline       Standard units   Verified units of 

     of credit required               credit required 

English     4    2 

Mathematics     3    1 

Laboratory Science    3    1 

History and Social Sciences   3    1 

Health and Physical Education  2 

Finance     1 

Fine or Performing Arts or 

   Career and Technical Education  1 

(CTE Certification must be earned.) 

Electives     8 

Student Selected Test        1 

 

Total      25    6 

 

 

Advanced Studies Diploma and Verified Credit Requirements 

 

Discipline       Standard units           Verified units of 

     of credit required  credit required 

English     4    2 

Mathematics     4    2 

Laboratory Science    4    2 

History and Social Sciences   4    2 

Foreign Language    3 

Health and Physical Education  2 

Finance     1 

Fine or Performing Arts or  

   Career and Technical Education  1 

(CTE Certification must be earned.) 

Electives     5 

Student Selected Test        1 

 

Total      28    9 
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First -time Transfers to a Virginia Public School ï Standard Diploma Verified Credit 

Requirements (8 VAC 20-131-60.F.1 and G) 
 

Beginning = First 20 hours of instruction  During = After the first 20 hours of instruction 

Students transferring into a 

Virginia Public School for the 

first time 

Must Earn  Ninth Graders in 2003-04 

and beyond 

During 9th Grade 

Beginning of 10th Grade 

6 Verified Credits 

English 

Mathematics 

Science 

History & Social Science 

Student Selected 

 

2 

1 

1 

1 

1 

During 10th Grade 

Beginning of 11th Grade 

4 Verified Credits 

English 

Mathematics 

Science 

History & Social Science 

Student Selected 

 

1 

1 

1 

1 

During 11th Grade 

Beginning of 12th Grade 

2 Verified Credits 

English 

Student Selected 

 

1 

1 

During 12th Grade Students should be given every opportunity to earn a diploma; if 

this is not possible, arrange to have the previous school award the 

diploma; or seek a waiver of the verified credit requirement from 

the Department of Education. 

 

First -time Transfers to a Virginia Public School ï Advanced Studies Diploma Verified 

Credit  Requirements (8 VAC 20-131-60.F.2 and G) 

Beginning = First 20 hours of instruction  During = After the first 20 hours of instruction 

Students transferring into a 

Virginia Public School for the 

first time  

Must Earn  Ninth Graders in 2000-01 

and beyond 

During 9th Grade 

Beginning of 10th Grade 

9 Verified Credits 

English 

Mathematics 

Science 

History & Social Science 

Student Selected 

 

2 

2 

2 

2 

1 

During 10th Grade 

Beginning of 11th Grade 

6 Verified Credits 

English 

Mathematics 

Science 

History & Social Science 

Student Selected 

 

2 

1 

1 

1 

1 

During 11th Grade 

Beginning of 12th Grade 

4 Verified Credits 

English 

Student Selected 

 

1 

3 

During 12th Grade Students should be given every opportunity to earn a diploma; if 

this is not possible, arrange to have the previous school award the 

diploma; or seek a waiver of the verified credit requirement from 

the Department of Education. 
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GUIDANCE AND COUNSELING  

PROGRAM 

The guidance and counseling program in 

the Nottoway County Schools is a reflection of 

the policy as set forth by the Nottoway County 

School Board. The Nottoway County School 

Board affirms that parents are the studentôs first 

teachers and that the public schools should serve 

to strengthen family and parental support.  No 

student will be required to participate in any 

personal or social counseling program to which 

the studentôs parents object.  Academic and 

career guidance programs are exempt from the 

opt-out policy. 

For the purposes of this policy, the 

following definitions apply: 

 

Academic Guidance - Guidance which 

assists students and their parents to 

acquire knowledge of the curricula 

choices available to students, to plan a 

program of studies, to arrange and 

interpret academic testing, and to seek 

post-secondary academic opportunities. 

 

Career Guidance - Guidance which helps 

students to acquire information and plan 

action about work, jobs, apprenticeships, 

and post-secondary educational and 

career opportunities.  At the high school 

level, students and parents are assisted 

with the college application process and 

in acquiring information regarding 

financial aid.  Students are encouraged to 

think about their future and formulate 

plans to achieve their ultimate goals. 

Personal/Social Counseling - Counseling 

which assists a student to develop an 

understanding of themselves, the rights 

and needs of others, how to resolve 

conflict and to define individual goals 

which reflect their interests, abilities, and 

aptitudes.  Such counseling may be 

provided either in groups in which 

generic issues of social development are 

addressed or through structured 

individual counseling that focuses on the 

specific concerns of the participant(s).  
 

At least annually, parents shall be 

notified in writing about the academic and career 

guidance programs and the personal/social 

counseling programs that are available to 

students within the school division. Parents will 

be advised concerning the purpose, general 

description of the programs, how parents may 

review materials to be used in the programs, and 

procedures by which parents may limit the 

studentsô participation in the program.  

Information and records of personal/social 

counseling shall be kept confidential and 

separate and not disclosed to third parties 

without prior parental consent or as otherwise 

provided by law. 

Materials and programs used by 

guidance are available for review by parents.  

Please call for an appointment. 

It shall be the policy of the Nottoway 

County School Board with respect to 

personal/social counseling that parents will 

notify the school division in writing if the 

student is not to participate in the 

personal/social counseling program. 

Counseling techniques that are beyond 

the scope of the professional certification or 

training of counselors, including hypnosis or 

other psychotherapeutic techniques that are 

normally employed in medical or clinical 

settings and focus on mental illness or 

psychopathology, are prohibited. 

The Nottoway County Crisis 

Management Team provides crisis-counseling 

services during emergency situations. 
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HOMEWORK  
 Homework can provide 

an essential communication 

link between the school and the 

home.  One measure of a program or course is 

the quality of the work done at home by the 

student.  A strong home-school partnership, with 

many lasting benefits for the individual student 

and his/her family, can be greatly enhanced by a 

sound program of homework. In addition, 

homework should be an important tool in 

developing independent thought, self-direction, 

and self-discipline. It can assist the student in 

developing good work habits and in the wise use 

of time. 

 

 Guidelines for homework include: 

 1. Homework should be assigned after 

introduction and thorough explanation of the 

skills necessary to successfully complete the 

assignment. 

 2. Homework should be assigned in such a 

manner that it will be clearly understood by all 

students. 

 3.  Homework should serve a valid purpose 

and be closely related to classroom activities. 

 4. A studentôs access to resource materials 

should be considered when making assignments. 

 5.  Homework should be evaluated 

promptly and returned to the student.  

Appropriate rewards should be given to those 

students who successfully complete assigned 

work. Effort and competency should be 

recognized and rewarded. 

 6.  Teachers should seek to determine the 

causes if a student regularly fails to complete 

assigned work. Teachers should not avoid giving 

homework because they believe students will 

not do the work. 

 7.  Excessive homework, like the absence 

of homework, should be avoided. 

 8.  Homework should not be used for 

disciplinary purposes. 

  9.  Teachers and administrators should take 

appropriate steps to communicate with parents 

regarding the divisionôs homework policy and to 

solicit their support. 

 

Responsibilities of the Teacher, Student 
and Parent 

 
The teacher shall: 
1.  Assign homework in a clear and 

concise manner, making sure that each 
student understands what is required. 

2.  Assign meaningful homework that will 
reinforce previously taught skills and 
activities. 

3.  Encourage all students to complete 
assignments and to take pride in their 
work. 

4.  Evaluate homework as soon as 
possible. 

5.  Review homework with students 
making a learning experience of the 
situation. 

6.  Communicate with parents concerning 
homework whenever necessary. 

 
The student shall: 
1.  Pay attention when the assignment is 

made, and ask questions if he does not 
understand what is expected. 

2.  Take home the necessary materials 
required to complete the assignment. 

3.  Allow him/herself the needed time to 
satisfactorily complete the assignment. 

4.  Do the work accurately (and neatly if it 
is a written assignment). 

5.  Return completed homework to the 
teacher. 

6.  Correct mistakes and review areas of 
weakness. 

7.  Communicate with his parents about 
his homework. 

 
The parent shall: 
1.  Provide a quiet, comfortable place for 

the child to work. 
2.  Encourage the student to complete his 

assignments. 
3.  Assist the student in oral drill, 

reviewing, and when it is apparent that 
the student cannot proceed on his own.  
(The parent should not do the work for 
the child.) 
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INTERNET USE BY STUDENTS 

 

The Nottoway County School Division 

has implemented both a local area network and a 

wide area network bringing Internet access to 

the classroom and offers students access to the 

electronic communication system.  Students are 

able to communicate with other schools, 

colleges, organizations and individuals around 

the world through the Internet and other 

electronic information systems/networks. 

Part of the division's responsibility in 

preparing students for the 21st Century is to 

provide them access to the tools they will be 

using as adults.  The global information network 

will be one of those tools.  Through the 

Division's system, students have access to 

countless databases, libraries, and computer 

services from all over the world.  We accept the 

responsibility for teaching students about their 

roles as "network citizens" and the code of 

ethics involved with this "global community," 

through an Internet Safety Plan. 

          With this educational opportunity also 

comes responsibility for students.  It is important 

that parents and students read and discuss the 

Division Policy IIBEA-R, administrative 

regulations and agreement form when given to 

the students at the beginning of the school year.  

The Division takes a "no tolerance" approach to 

accessing inappropriate material.  Precautions 

will be taken to prevent unauthorized access, but 

it is not possible to prevent such access 

completely. 

The Division policy contains the 

following documents: (1) An agreement for 

students to read and sign stating his/her 

agreement to follow Division policies and 

regulations regarding the Internet.  The 

agreement requires your signature and must be 

renewed each year and kept on file at the school. 

(2) The Division's Internet Policy and 

Acceptable use regulations. 

 

 

MEDIA CENTER  

 

The library media specialists make 

resources available to students and teachers 

through a carefully selected collection within the 

school and through access to resources outside 

the school.  Access to the library media center 

collection is provided by an accurate and 

efficient computer system that tracks the 

location of resources.  Students will receive 

assistance in identifying, locating, and 

interpreting information from a variety of 

sources. 

The library media center is available to 

students during normal school hours.  Students 

are encouraged to use the facility whenever they 

have free time; however, a note from a teacher 

will be required.  All students must follow the 

general school rule as well as any library rules 

when using the facility. Overdue books, unpaid 

fines, and payments for lost or damaged books 

will cause a student to be considered not in good 

standing/good conduct. 

 
PROGRAMS FOR STUDENTS WITH     

SPECIAL NEEDS 

 

The school board will ensure that a free, 

appropriate public education will be available 

for all special needs students, ages birth through 

21, who are residents of Nottoway County. 

The school board will ensure that special needs 

students and their parents or guardians are 

guaranteed the appropriate procedural 

safeguards in the process of identification, 

evaluation, placement and provision of an 

appropriate education program.  To the 

maximum extent appropriate, special needs 

students will be educated with students who do 

not have special needs.  The studentôs parents or 

guardians will be participants in the special 

education process.  Prior to the identification, 

evaluation, placement, or provision of a free
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appropriate public education to a special needs 

student, a full explanation of all procedural 

safeguards is made available to parents. 

An Individualized Education Program 

(IEP) will be designed and maintained for each 

child enrolled in a special education program.  

The program will be developed in a meeting 

with the teachers, parent, student (when 

appropriate) and the principal or his or her 

designee.  This IEP is reviewed at least annually.  

The IEP will be inclusive of areas specified by 

state and federal regulations. Students with 

IEPôs may earn either and an advanced, 

standard, or special diploma.  

 

 

PROMOTION AND RETENTION  

GUIDELINES  

 

     In 1997, the State Board of Education 

proposed new Standards of Accreditation for 

public schools in the Commonwealth of 

Virginia.  With the adoption of these new 

standards, the Virginia General assembly and 

Governor have challenged public school to 

adopt high standards for all students.  

Measurement of achievement shall be 

documented by state assessments in the form of 

Standards of Learning (SOL) tests, attendance, 

and academic success in the classroom.  To 

assist students in meeting these new standards, 

Nottoway County Public School administrators, 

teachers and parents have developed a revised 

Promotion and Retention Policy.  This new 

policy specifies the definition of academic 

success necessary for student advancement to 

the next grade level. 

 

Promotion Criteria - Grades K-4  

In order to be promoted to the next grade level, 

the student should meet the following criteria: 

1.  Be reading on grade level or no more than one 

     half year below grade level. 

2.  Have a passing final grade in reading. 

3.  Have a passing final grade in mathematics. 

4. Demonstrate proficiency on the English and 

mathematics SOL tests. 

5. Other factors as appropriate may be 

considered (i.e., attendance, age, teacher 

recommendations). 

 

Promotion Criteria - Grades 5-8 

In order to be promoted to the next grade level, 

the student should meet the following criteria: 

1. Pass three out of four core subject areas 

(English, mathematics, science, and social 

studies).  

2. Demonstrate proficiency on core area SOL 

tests. 

3. Other factors as appropriate may be 

considered (i.e., attendance, age, teacher 

recommendations). 

 

Promotion Criteria - Grades 9-12 

In order to be promoted to the next grade level, 

the student shall meet the following criteria: 

1. The following number of credits are required 

to be classified as: 

 Grade 9 - 0-5 credits* 

 Grade 10 - 6-12 credits* 

 Grade 11 - 13-18 credits 

 Grade 12 - 19 credits 

2. Students shall fulfill requirements for 

graduation as stated in the Virginia Standards 

of Accreditation. 

 

*A credit is given upon successful completion of 

class (i.e. A, B, C or D). 

 
 

  
 REPORT  CARDS 

 

Students will receive a grade on work 

completed and evaluated in each subject area at 

the end of the nine-week grading period.  Each 

nine weeks is composed of 45 school days 

unless noted in the school calendar or changed 

due to inclement weather.  The report card 

represents one communication link among 

teachers, parents, and students dealing with 

student academic progress.  It is hoped that 

parents will request conferences with teachers to 

explore concerns related to their childôs 

academic progress. 
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Honor Roll / Principal's List / Merit List  

Grades 1-12 

Pupils who are in good standing, and 

have no grade lower than a ñCò while 

maintaining a ñBò average (one ñAò for each 

ñCò) are considered to have made the Meritôs 

List. 

Pupils who are in good standing, and 

have no grade lower than a ñBò are considered 

to have made the Honor Roll. 

Pupils who have no grade lower than an 

ñAò are considered to have made the Principalôs 

List, if they do not have an unsatisfactory on 

citizenship and are in good standing. 
 

 

 

STUDENT 

RECORDS 

 

Cumulative 

records exist for every 

student and contain the 

studentôs name, 

address, birth date, social security number, name 

and address of parents, program of studies plan, 

scholastic work completed, grades, grade point 

average, type of diploma, test data, cumulative 

health record, and records of employment 

counseling and placement.  Cumulative files 

may also contain records of counseling contact, 

but not content. 

Confidential records are developed for 

students requiring differentiated programs 

and/or specialized services.  Confidential files 

contain reports of educational, psychological, 

and sociological assessments.  They also contain 

reports of annual and triennial placement 

reviews and a copy of the IEP.  

Cumulative and confidential records are 

located in the office the student attends.  An 

additional confidential file is kept in the office 

of the supervisor of special education or 

supervisors of gifted and talented programs.  

Cumulative and confidential files are maintained 

according to the Guidelines for Management of 

the Studentsô Scholastic Record in Virginia 

Public Schools from the Virginia Department of 

Education. 

Parents and eligible students over the 

age of eighteen have the right to inspect and 

review all records and files directly related to 

their children or themselves.  Parents who are 

divorced or separated may be permitted to 

inspect and review the educational records of 

their children unless otherwise specified by a 

court order or other legally binding document. 

Parents or eligible students may request 

that inaccurate, misleading or inappropriate data 

be removed from files. 

 

MANAGEMENT 

OF STUDENT 

RECORDS 

NOTICE  

 

The Family Education Rights and 

Privacy Act (FERPA) affords parents and 

students over 18 years of age (ñeligible studentò) 

certain rights with respect to the studentôs 

education records.  They are: 

 

1. The right to inspect and review the 

studentôs education records within 45 days 

following a request for access. 

 

Parents or eligible students should 

submit to the school principal a written request 

that identifies the record(s) they wish to inspect.  

The principal will make arrangements for access 

and notify the parent or eligible student of the 

time and place where the records may be 

inspected.  Access must be given within 14 days 

or less from the receipt of the request. 

 

2. The right to request the amendment 

of the studentôs education records that the parent 

or eligible student believes is inaccurate or 

misleading.    

 

Parents or eligible students may ask 

Nottoway County Public Schools to amend a 

record that they believe is inaccurate or 

misleading.  They should write the school 

principal, clearly identify the part of the record 

they want changed, and specify why it is 

inaccurate or misleading. 
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If the school division decides not to 

amend the record as requested by the parent or 

eligible student, the school division will notify 

the parent or eligible student of the decision and 

advise them of their right to a hearing regarding 

the request for amendment.  Additional 

information regarding the hearing procedures 

will be provided to the parent or eligible student 

when notified of the right to a hearing. 
 

3. The right to consent to disclosures 

of personally identifiable information contained 

in the studentôs education record, except to the 

extent that FERPA authorizes disclosure without 

consent. 

One exception, which permits disclosure 

without consent, is disclosure to school officials 

with legitimate educational interests.  A school 

official is a person employed by the division as 

an administrator, supervisor, instructor, or 

support staff members (including health or 

medical staff and law enforcement unit 

personnel); a person serving on the School 

Board; a person or company with whom the 

division has contracted to perform a special task 

(such as an attorney, auditor, medical consultant, 

or therapist); or a parent or student serving on an 

official committee, or assisting another school 

official in performing his or her tasks. 

A school official has a legitimate 

educational interest if the official needs to 

review an education record in order to fulfill his 

or her professional responsibility. 

Upon request, the school division 

discloses educational records without consent to 

officials of another school division in which a 

student seeks or intends to enroll. 
 

4. The right to file a complaint with 

the U. S. Department of Education concerning 

alleged failures by the school division to comply 

with the requirements of FERPA. The name and 

address or the office that administers FERPA is: 

Family Policy Compliance Office, U. S. 

Department of Education, 400 Maryland 

Avenue, SW, Washington, D.C. 20202-4605. 

 
Note:  Cumulative records exist for every student in 
Nottoway County Public Schools and contain the studentôs 
name, address, birth date, social security number, name 
and address of parents, program of studies plan, scholastic 
work completed, grades, grade point average, type of 
diploma, test data, cumulative health record, and records of 
employment counseling and placement.  Cumulative files 
may also contain records of counseling contact but not 
content. 

STANDARDS OF  

LEARNING TESTS  

 In grades K-8 

students are exposed to a 

curriculum alligned with 

the Standards of 

Learning. The students in 

grades 3-8 are expected 

to participate in the SOL testing program for 

each grade level. Schools will use the SOL test 

results in third through eighth grade as part of a 

set of multiple criteria for determining the 

promotion or retention of students.  

Each student in middle and secondary 

school will take all applicable end-of-course 

SOL tests. Students who successfully complete 

the requirements of the course and achieve a 

passing score on an end-of-course SOL test will 

be awarded a verified unit of credit in that 

course.  Students may earn verified credits in 

any courses for which end-of-course SOL tests 

are available.  Middle and secondary schools 

may consider the studentôs end-of-course SOL 

test score in determining the studentôs final 

course grade.  

 Students with disabilities for whom 

participation in the SOL testing program is 

deemed inappropriate according to their 

Individualized Education Program (IEP) or 504 

plan will be expected to demonstrate proficiency 

on an alternative assessment prescribed by the 

Board of Education in accordance with federal 

laws and regulations beginning with the school 

year 2000-2001. 

 

VIRGINIA SCHOOL REPORT CARDS  
 The Commonwealth of Virginia is 

commit-ted to providing quality education for all 

students.  This commitment includes keeping 

parents and the public informed through the 

Virginia School Report Card of the progress of 

our schools in raising student achievement and 

enhancing the learning environment. The 

Virginia School Report Card provides 

information about student achievement, 

accreditation, and other subjects for individual 

schools, school divisions and the entire state. 

To view of the School Report Card, please access the 

Internet to www.nottowayschools.org and click on the 

link provided.  If you do not have access to the 

Internet, please contact your child's school and they 

will provide a copy for you. 
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3. Extra -Curricular  Activities  
ATHLETIC 

PARTICIPATION  

 

Grades 6-12 

The various team sports 

are quite different in terms of the 

demands made on participants.   

Therefore, it should be understood that each 

sport will vary as to its requirements for 

participation, especially those sports that have a 

limited roster.  With this in mind, students & 

parents of students considering participation in a 

sport should attend the parent/athlete meeting 

offered at the beginning of each sport.  At these 

meetings, coaches will communicate 

participation requirements for their particular 

sports.  Questions concerning participation for a 

sport should be directed to the coaching staff. 

Students who wish to participate in athletics or 

any other extra-curricular activity must meet the 

eligibility requirements as determined by the 

Virginia High School League or Southside 

Middle School Conference.  It is the 

responsibility of each athlete to inform the 

coach/sponsor of that activity of any difficulties 

that he or she may be having which might affect 

eligibility or good standing with the school. 

 

EXTRA-CURRICULAR AND  

CO-CURRICULAR ACTIVITIES  

Students have 

opportunities to participate in 

extra-curricular activities, 

which are designed to broaden 

and enrich their total education. 

 
Nottoway HS Academic Monitoring System for           

Student-Athletes 

 Student-athletes at Nottoway High School 
will be monitored in a joint cooperation between the 
athletic director, coaches, teachers and parents 
during each season.  Each player will be responsible 
for acquiring grades and/or comments from his 
teachers on the form provided at each four week 
grading period (progress reports and report cards).  If 
any student-athlete receives more than one failing 
grade, he/she will be subjected to the following 
disciplinary procedure. 
Step 1 ï Identification ï At the first checkpoint, 

whether a progress report or report card, if a student-
athlete has more than one failing grade in his/her 
classes, the student will be placed on a probationary 
status in regards to athletics.  He/she will receive a 
letter home explaining their probationary status.  A 

letter will also be sent to the studentôs teachers and 
counselor.  The student will also be required to attend 
study hall/tutoring for one hour, two days per week 
until the next grading period.  Due to missed practice 
time, coaches may also enforce their own disciplinary 
measures which could include extra physical training 
and/or reduced playing time. 
Step 2 ï Consequences ï At the second checkpoint, 

four weeks after the first one, if the same student-
athlete is failing more than one of his/her classes, 
he/she will be placed on immediate suspension from 
all team activities until a parent conference can take 
place.  At the conference, appropriate action will be 
established which could include expulsion from the 
team.  Each case will be handled individually at this 
point taking into account a number of factors such as 
behavior, attendance, attitude, and effort in the 
classroom. 
Step 3 ï Expulsion ï At this point, four weeks later, 

student-athletes that were given a suspension at the 
second checkpoint will be expelled from 
all team activities. 
 

PROM 

 

Grades 9-12 

The Prom is for juniors and 

seniors in good standing and their 

dates (dates must be at least in high 

school).  Students must present their 

unaltered, school-issued invitations 

as tickets to enter the Prom. 

 

All junior and seniors 

who want to attend the Prom 

must sign up with the 

designated junior sponsor within the announced 

sign-up periods.  After the sign-up period, if a 

change in a studentôs invitation must be made, a 

fee determined by the junior class officers and 

sponsors will be charged and must be paid 

before the change will be made.  This charge is 

to cover the cost of the invitation and the time 

involved in making the change.  If extenuating 

circumstances arise which might mean a change 

in an invitation after the sign- up time, the head 

sponsor who can issue the new invitation will 

consider these circumstances.  Guests must be in 

at least the 9th grade, and if they attend NHS, 

must have paid their dues and be in good 

standing. Guests who are not students at NHS 

must be approved by the administration before 

they will be allowed to attend. Guests must be 

19 years of age or under to attend. 
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4. Attendance  
ATTENDANCE  

Good attendance is 

essential for learning, 

passing classes, and 

demonstrating good work 

ethics.  Businesses do not 

want to hire employees with poor attendance 

records.  For this reason, Nottoway County 

Schools will hold students to strict attendance 

regulations.  These regulations are part of the 

Code of Virginia (22.1-254) and are enforced by 

the courts.  Exceptions will not be made, so 

please heed the guidelines in this area.   

Students who are absent are required to 

bring a note from their parent or guardian the 

first day they return to school following the 

absence.  Excused notes are given after 

presenting a parentôs note, medical slip, or court 

excuse for up to seven absences.  After seven 

absences from any class, only medical notes, 

court subpoenas, or death in the family will 

receive excused notes.   

Parents must contact the school office as 

soon as possible when they know that their son 

or daughter will be out for an extended period of 

time.  Schoolwork can be sent home for excused 

extended absences with a 24-hour notice to the 

school. 

 

Grades 7-12 

Teachers will allow one day to make up 

work for each day missed.  If an assignment was 

due on the day a student was absent, then it is 

due on the first day he or she returns to school.  

If a student arrives after the tardy bell, he or she 

is required to check in at the office and receive a 

tardy pass before going to class.  Students 

should keep all excused absence notes from the 

office for their records in case questions arise 

later. 

If a student is missing from class and 

not on the daily absentee list, it will be necessary 

for the teacher to verify that the student is not 

skipping class.  Any student who leaves the 

school grounds before the dismissal bell or 

without an official early dismissal will be guilty 

of a first offense disciplinary violation. 

 

Grades 6-12 

After School Activities and 

Absences 

       For a student to 

participate in school 

sponsored activities, he or she 

must be in school at least one-half of the day of 

the school event or the day before the event if it 

is on a weekend and be a student in good 

standing.  (The principal must approve the rare 

exceptions to this rule in advance.) 

--Procedures in conjunction with Pg. 34 in 
Section 11 Student Code of Conduct.-- 

 

COMPULSORY ATTENDANCE  

PROCEDURES 

Whenever a student fails to report to school on a 

regularly scheduled school day and no informa-

tion has been received by school personnel that 

the studentôs parent is aware of and supports the 

absence, the school principal, principalôs 

designee, attendance officer or other school 

personnel or volunteer notifies the parent by 

phone, email or other electronic means to obtain 

an explanation.  School staff records the 

studentôs absence for each day as ñexcusedò or 

ñunexcused.ò 

 

A.   Upon Fifth Absence Without Parental 

       Awareness and Support  

 

 If (1) a student fails to report to school 

for a total of five scheduled school days for the 

school year, and (2) there is no indication that 

the studentôs parent is aware of and supports the 

absence; and (3) reasonable efforts to notify the 

parent of the absences have failed, then the 

Principal or designee shall make a reasonable 

effort to ensure that direct contact is made with 

the parent, either in person or through telephone 

conversation, by the attendance officer to obtain 

an explanation for the pupilôs absence and to 

explain to the parent the consequences of 

continued nonattendance.  The truancy officer, 

the pupil, and the pupilôs parent shall jointly 

develop a plan to resolve the pupilôs 

nonattendance.  Such plan shall include 

documentation of the reasons for the pupilôs 

nonattendance. 
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B.   Upon Sixth Absence Without Parental 

       Awareness and Support  

 

 If the pupil is absent an additional day 

after direct contact with the pupilôs parent and 

the attendance officer has received no indication 

that the pupilôs parent is aware of and supports 

the pupilôs absence, the attendance officer will  

schedule a conference within ten school days, 

which must take place no later than the fifteenth 

school day after the sixth absence,  At the 

conference, the pupil, his parent, and school 

personnel,  shall meet to resolve issues related to 

the pupilôs nonattendance.  Other community 

service providers may also be included in the 

conference.    

 

C.     Upon Additional Absence Without 

         Parental Awareness and Support 

 

 Upon the next absence after the 

conference without indication to the attendance 

officer that the pupilôs parent is aware of and 

supports the pupilôs absence,  the Principal or 

designee shall notify the attendance officer or 

Superintendent who shall enforce the 

compulsory attendance rules by either or both of 

the following:  (i) filing a complaint with the 

juvenile and domestic relations court alleging 

the pupil is a child in need of supervision as 

defined in § 16.1-228 or (ii) instituting 

proceedings against the parent pursuant to § 

18.2-371 or § 22.1-262.  In filing a complaint 

against the student, the attendance officer shall 

provide written documentation of the efforts 

already undertaken to resolve the pupilôs 

absence.  If the studentôs parents have joint 

physical custody of the student and the school 

has notice of the custody arrangement, then both 

parents shall be notified at their last known 

addresses. 

 

D.   Parental Cooperation in Remedying  

        Excessive Unexcused Absences 

 

It is expected that parents will cooperate 

with the attendance officer and other school  

officials to remedy the studentôs attendance 

problem.  Where direct contact with a parent 

cannot be made, despite reasonable efforts, or 

where parents otherwise fail to cooperate in 

remedying the studentôs attendance problem, the 

superintendent or the superintendentôs designee 

may seek immediate compliance with the 

compulsory school attendance laws. The 

attendance officer, with the knowledge and 

approval of the Superintendent, shall institute 

proceedings against any parent who fails to 

comply with the requirements of the compulsory 

attendance laws.  Where the complaint arises out 

of the parentôs failure to comply with the 

requirements of § 22.1-258, the attendance 

officer shall document the school divisionôs 

compliance with this Code section.                                     

 

EARLY DISMISSALS  

 

Early dismissal requests should be for 

crucial and unavoidable situations.  Parents 

picking up students must come to the office and 

sign-out their child. 

Grades 9-12 

Before a student can be given an early 

dismissal from school unaccompanied by a 

parent, a note from a parent must be given to the 

office personnel.  A phone number(s) should be 

on the note.  Office personnel will make 

verification of the early dismissal through 

contact with a parent or guardian.  If the early 

dismissal cannot be verified and approved, 

permission for the student to leave school will 

be denied. Early dismissal will not be granted 

over the telephone unless there is an extreme 

emergency.  If the early dismissal note cannot 

be verified over the phone, then the student will 

not be allowed to leave unless the parent or 

guardian picks the student up or comes by 

school to verify the dismissal. 

Early dismissal requests should be for crucial 

and unavoidable situations.  Parents picking up 

students should come to the attendance office.  

Remember!  Absences from classes because of 

early dismissals or tardies are counted as class 

absences under the attendance policy. 

 

 

(Procedures in conjunction with Page 34 in Section 11 - Student Code of  Conduct.)  
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5. Safety  
SCHOOL CRISIS, EMERGENCY  

MANAGEMENT, AND MEDICAL  

EMERGENCY RESPONSE PLAN 

 

 Each school will develop a written 

school crisis, emergency management and 

medical emergency response plan. 

 

EMERGENCY PROCEDURES  

(Fire, Injury, Illness or  

Threatening Behavior) 

 

 Nottoway County Public Schools' 

(NCPS) crisis plans outline procedures for 

students and staff to follow in case of 

emergencies such as a bus accident, fire, injury, 

illness, intruder, tornado or violent/threatening 

behavior.  Emergency drills for a fire 

evacuation, tornado, bomb threat and 

intruder/lock-down situations are conducted on a 

regular basis. 

 All schools undergo a comprehensive 

safety audit annually.  Each school's Crisis 

Management Team reviews and updates existing 

safety procedures yearly and ensures 

coordination with county officials.  The plan 

shall be discussed with staff and students during 

the first week of each school year. 

 We have plans in place for appropriate 

responses to various situations.  For security 

reasons, specific details of crisis plans are not 

made available to the public to maintain 

confidentiality and integrity of the plans for the 

safety of our students and staff.  In the event of a 

local or national emergency, NCPS will 

broadcast pertinent school information as soon 

as possible. 

  

DRILLS  

 

 Fire drills are conducted at least once a 

week during the first month of school and at 

least once each month for the remainder of the 

school term.  Evacuation routes for students 

shall be posted in each room.  At least two (2) 

simulated lockdown and crisis emergency 

evacuation activity shall be conducted in the 

school year. 

 

 

 

 

 

 

EMERGENCY EVACUATION DRILLS  

 

Evacuation drills will be scheduled 

throughout the year.  Students should comply 

with the following instructions: 

1. When the alarm sounds, EVERYONE 

(including VISITORS) leaves the building 

no matter whether it is before school, class 

time, lunchtime, during change of class or 

after school. 

2. When leaving rooms, the classroom doors 

should be closed but not locked; the lights 

turned off. 

3. The class roll will be called immediately 

after the class has regrouped outside the 

building. 

4. Students should quietly form single lines 

facing away from the building.  Do not talk 

so all can hear instructions that may be 

issued. 

5. Students must never re-enter the building 

until the drill is over.  School officials will 

give the ñall clearò.  

 

LOCKDOWNS  

 

What is an internal lockdown?  During an 

internal lockdown, all school interior doors are 

locked and students are confined to their 

classrooms and no entry or exit of the school is 

allowed.  This takes place if there is a threat or 

possible threat inside the school. 

What is an external lockdown?  During an 

external lockdown, all school exterior doors are 

locked.  This takes place if the threat is outside 

of the school. 

      What does Shelter-in-Place mean?  

Shelter-in-place means selecting small, interior 

rooms in the school, with no or few windows, 

and taking refuge there until it is safe to release 

students.  This is a precaution aimed to keep our 

students safe from hazardous materials that may 

have been released into the atmosphere. (This is 

not the same thing as going to a shelter in case 

of a storm.) This procedure is implemented if it 

is determined that evacuation or dismissal could 

possibly place students at risk. 
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6. Health  
HEAD LICE (Pediculosis) 

     When a student contracts Head Lice, it does not 

indicate neglect on the part of the parent, nor does 

it indicate that the child has not kept proper 

hygiene.  Head Lice is sometimes difficult to 

detect. A close examination should be made if you 

observe your child scratching his/her head.  Look 

for tiny pearl eggs (which are called nits) attached 

to the hair near the scalp. Unlike dandruff, these 

eggs cannot be easily ñflickedò off, but actually 

must be pulled away from the hair shaft.  Usually 

the nits first appear above the ears and neckline.  

The actual Head Lice is a small, wingless insect 

brown in color.  They can usually be seen when 

the hair is parted exposing the scalp.  

 

Treatmenté 

     If you suspect your child has Head Lice you 

may contact your doctor, health clinic or school 

nurse.  Once determined that your child does 

indeed have Head Lice, treatment can be made by 

prescription shampoo.  Also, there are several 

over-the-counter shampoos on the market, but 

there is a suspicion that the Head Lice are 

becoming resistant to the ingredients in over-the-

counter Head Lice shampoos.  Each person in your 

household will need to be treated with the 

medicated shampoo as per instructions on the 

shampoo bottle.  As a last resort, cover the hair 

with petroleum jelly, mayonnaise or olive oil and 

place a shower cap over scalp and hair.  After a 

few hours, wash out thoroughly.  A small amount 

of Wisk may help to remove the residue.  Please 

make sure you protect your childôs eyes with any 

of the above treatments.  Your druggist may be 

able to suggest other helpful hints.  After shampoo 

treatment, you will need to use a special fine-tooth 

comb to remove all nits from the hair shaft. 

     Once Head Lice has been detected, and 

shampoo and comb treatment have been 

administered, wash all bed linens, towels and 

clothing.  If any items are not washable, place in a 

sealed plastic bag for four days and then clean.  All 

mattresses, pillows, carpets, draperies, overstuffed 

furniture, stuffed toys, and cars should be 

thoroughly vacuumed and sprayed with a Head 

Lice (Pediculoside) spray.  It has been discovered 

that if eggs are less than four days old they do not 

have developed central nervous systems and the 

medicated shampoo will not kill them.  This means 
that often additional treatments are necessary. 

 

 

 

School Attendanceé 
     Children with Head Lice (Pediculosis) will be 

excluded from school until they have been 

properly treated with an appropriate pediculosis 

(head lice) shampoo.  For reoccurring incidences, 

all nits (tiny pearl eggs) will have to be removed 

from your child.  The designee or school nurse will 

check this child's hair upon his/her return to 

school. 

 

Notificationé 
     If a student in your childôs classroom contracts 

Head Lice, a note will be sent home with every 

student in that particular classroom.  No names 

will be identified in the note home.  This 

notification is a warning to all exposed students 

and it is recommended that you monitor your child 

carefully for several weeks.  Treatment is not 

necessary until child has been diagnosed with 

Head Lice (Pediculosis).  The school nurse can 

answer any questions that you may have. 

 

BED BUG PROTOCOL FOR SCHOOLS 
 

Response for a bed bug found on a student or 

in a classroom: 
1. If a suspected bed bug is found on a childôs 

clothing or in a school, efforts should be made to 

collect a specimen.  The specimen should then 

be placed securely in a sandwich size plastic bag 

or sealed with tape.  Take care not to crush the 

specimen and please do not staple the bag. 

2. Live specimen can be stored in a sealed plastic 

bag in the freezer until ready to transport. 

3. School principal, or designee, should complete 

the ñBedbug Specimen Data Submission Formò 

(Addendum A) and a designated school staff 

member should take the specimen and form to: 

ü NCPS contracted Pest Control services 

ü Nottoway County Health Department 

4. The Environmental Health Division will identify 

the specimen, within one business day, and will 

notify the NCPS Health Services Coordinator 

who will notify the School Principal. 

5. Ongoing individual student case management 

will be provided by School Health Services.  

Principals will alert the School Nurse to 

facilitate this intervention. 

6. If a suspected bed bug is found on a student, 

he or she should not be sent home. 
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a. It is not necessary for the student to be 

isolated from other students. 

b. Without drawing significant attention to 

the student, check the areas where the 

student sits or affected belongings may 

be placed for extended periods of time. 

c. The student should be temporarily 

removed from the classroom so the 

school nurse or a qualified individual 

can perform an inspection of the 

studentôs clothing and other belongings 

(including:  hat, shoes, jacket, backpack, 

and school supplies). 

d. Try to collect any additional specimens 

for identification.  Keep specimens as 

intact as possible (squashed specimens 

may not be identifiable). 

7. If a student is believed to have brought a 

positively identified bed bug to school, 

consider notifying the studentôs parent or 

guardian and giving them the following 

suggestions: 

a. If the home is being rented, notify a 

landlord immediately if an infestation is 

suspected. 

b. If the home is owned by the parent or 

guardian and an infestation is suspected, 

a professional pest management 

company should be consulted 

immediately. 

c. Send only essential items to school with 

the student. 

d. Keep school items sealed in a plastic 

bag or plastic storage box with a lid at 

home to limit the likelihood of re-

infestation. 

e. Keep clean clothes sealed in a plastic 

storage box with a lid or trash bag until 

the student puts them on in the morning. 

8. Notification of other parents should only 

occur if a classroom infestation is 

identified. 

9. Custodial staff should be instructed to 

vacuum the room where the bed bug was 

found (this should be conducted in the 

evening).  Isolate vacuum. 

10. Staff should monitor for additional signs of 

bed bugs over the following days. 

 

Response for a bed bug infestation in a 

classroom or school: 

1. In the event that a classroom (or multiple 

classrooms) is suspected of having bed bugs, 

the Nottoway Health Department will work 

with the Health Services Coordinator and 

the Principal to determine if the school 

needs professional extermination 

inspection/services. 

2. Principal will notify the NCPS Facilities 

Department to schedule a Pest Management 

consultation. 

3. Pest Management will schedule a service 

date. 

4. A complete inspection of the room where 

the specimen was captured will be 

performed. 

5. Licensed pest control specialists will 

remediate as needed. 

6. Do not remove anything from the affected 

area until directed to do so by a pest 

management company or the Nottoway 

County Health Department.  We want to 

limit the possible spread of the insects by 

transporting them to other areas of the 

school.  If no other insects are found on 

inspection of the classroom, it is not 

necessary to vacate the space prior to a pest 

management inspection. 

7. The school principal should provide the 

school community with the following 

information: 

a. Nottoway Health Department pamphlet 

ñThe Facts on Bed Bugs and Schoolsò 

b. Parent or Guardian notification letter 

(Addendum B).  The Health Services 

Coordinator and Health Department 

Director must be consulted prior to 

sending this letter home. 

 

How to keep bed bugs out of the classroom: 

1. Keep the classroom, especially coat and 

backpack closets, as clean and free of clutter 

as possible. 

2. Hard surfaces can be cleaned by custodial 

staff with approved cleaning products to 

remove eggs. 

3. Custodians should vacuum areas that 

students typically store their belongings in 

(example: coat closet) as well as the 

baseboards where the carpet meets the wall. 

4. Custodians should dispose of vacuum bag 

immediately after vacuuming and isolate the 

machine used.  Eggs can attach to bristles on 

the vacuum. 

5. Consider assigning students their own 

plastic storage box with a tightly sealed lid.  

This will help keep the bed bugs on one 

studentôs belongings from infesting another 
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studentôs belongings.  If possible, use a white 

box.  This will make it easier to identify any 

bed bugs that remain in the box. 

6. For more information, visit the Nottoway 

County Health Department website or call the 

Environmental Health Division. 

 

Additional Resources: 

Bed Bug Action Plan for Schools Dini M. Miller, 

Ph.D., Department of Entomology, Virginia Tech 

http://pubs.ext.vt.edu/ENTO/ENTO-129/ENTO-

129-pdf.pdf 

Virginia Department of Agriculture and Consumer 

Services: 

http://www.vdacs.virginia.gov/pdf/bb-book.pdf 

 

 

 

EATING DISORDERS 
Eating disorders are serious health problems that 

usually start in childhood or adolescence and affect 

both girls and boys. With early diagnosis, eating 

disorders are treatable with a combination of 

nutritional, medical, and therapeutic supports.  

Recognizing the importance of early identification 

of at-risk students, the 2013 Virginia General 

Assembly passed a law requiring each school 

board to provide parent educational information 

regarding eating disorders on an annual basis to 

students in the fifth through twelfth grades.  If you 

think your child may be showing signs of a 

possible eating disorder, please contact your 

primary health care provider, school nurse or one 

of the resources provided to you. 

 

MEDICINES AT SCHOOL  

 

Prescription Medications 

     Nottoway County Public 

School personnel may give 

prescription medication to students only with a 

physicianôs or nurse practitioner's written order 

and written permission from the studentôs parent 

or guardian. Such medicine must be in the 

original container and delivered to the principal, 

school nurse or school division designee by the 

parent/guardian of the student. Forms are 

available from school nurse. 

Nonprescription Medications 

 Nottoway County Public School 

personnel may give nonprescription medication 

to students only with the written permission of 

the parent or guardian. Such permission shall 

include the name of the medication, the required 

dosage of the medication, and the time the 

medicine is to be given. Such medicine must be 

in the original container and delivered to the 

principal, school nurse or school division 

designee by the parent/guardian of the student. 

Forms are available from school nurse. 
Self-Administration of Medication 

 Self-administration of any medication 

with the exception of asthma medication as 

discussed below, is prohibited for students in 

grades kindergarten through eight. 

 Students in grades nine through twelve 

may be allowed to possess and self-administer 

non-prescription medicine if: 

- written parental permission for self-administration 
of specific non-prescription medication is on file 
with the school; 

- the non-prescription medication is in the original 
container and appropriately labeled with the 
manufacturerôs directions; 

- the studentôs name is affixed to the container; 
and 

- the student possesses only the amount of non-
prescription medicine needed for one school 
day/activity. 

  Sharing, borrowing, distributing, 

manufacturing or selling any medication is 

prohibited.  Permission to self-administer non-

prescription medication may be revoked if the 

student violates this policy and the student may 

be subject to disciplinary action in accordance 

with the Standards of Student Conduct.        

 

<<<Any medication that is not picked up by 

last day of school will be destroyed.>>> 

 

Self-Administration of Asthma Medication 

and Auto-Injectable Epinephrine 

 Students with a diagnosis of asthma or 

anaphylaxis, or both, are permitted to possess 

and self-administer inhaled asthma medications 

or auto-injectable epinephrine, or both, as the 

case may be, in accordance with this policy 

during the school day, at school-sponsored 

activities, or while on a school bus or other 

school property.  In order for a student to 

possess and self-administer asthma medication, 

the following conditions must be met: 

ü written parental consent that the student may 
self-administer inhaled asthma medications must 
be on file with the school; 

ü written notice from the studentôs health care
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provider must be on file with the school, 
indicating the identity of the student, stating the 
diagnosis of asthma or anaphylaxis, or both, and 
approving self-administration of inhaled asthma 
medications or auto-injectable epinephrine, or 
both, that have been prescribed for the student; 
specifying the name and dosage of the 
medication, the frequency in which it is to be 
administered and the circumstances which may 
warrant its use; and attesting to the studentôs 
demonstrated ability to safely and effectively self-
administer the medication; 

ü an individualized health care plan must be 
prepared, including emergency procedures for 
any life-threatening conditions; and 

ü information regarding the health condition of the 
student may be disclosed to school board 
employees in accordance with state and federal 
law governing the disclosure of information 
contained in student scholastic records. 

 Permission granted to a student to 

possess and self-administer asthma medications 

will be effective for a period of one school year, 

and must be renewed annually.  However, a 

studentôs right to possess and self-administer 

inhaled asthma medication may be limited or 

revoked after   appropriate school personnel 

consult with the studentôs parents. 

 

 
PANDEMIC FLU PLANNING  

 

 Pandemic influenza is a global outbreak 

of disease that occurs when a new influenza 

virus appears in humans, causes serious illness 

and then spreads easily from person to person 

worldwide.  Nottoway County Public Schools is 

working with the county government and the 

health department on the community-wide 

response for pandemic influenza. 

 School based infection control measures 

(including hand washing and surface cleaning) 

and universal hugiene measures have been found 

to be effective in preventing and mitigating the 

spread of influenza.  These and other preventive 

measures are in place in our schools. 

Seasonal (or common) flu is a respiratory illness 
that can be transmitted person to person.  Most 
people have some immunity, and a vaccine is 
available. 
Avian (or bird) flu is caused by influenza virsues 
that occur naturally among wild birds.  The H5N1 
variant is deadly to comestic fowl and can be 
transmitted from birds to humans. 
Pandemic flu is virulent human flu that causes a 
global outbreak, or pandemic, of serious illness.  
Currently, there is no pandemic flu. Source:  
www.pandemicflu.gov 

 
STAY HEALTHY...Steps to limit the spread of germs. 
Make good hygiene a habit. 
Å Wash hands frequently with soap and water. 
Å Cover your mouth and nose with a tissue when 
you cough of sneeze. 
Å Put used tissues in a waste basket. 
Å Cough or sneeze into your upper sleeve if you 
don't have a tissue. 
Å Clean your hands after coughing or sneezing.  
Use soap and water or an alcohol-based hand 
cleaner. 

Å Stay at home if you are sick.  STUDENTS 
SHOULD BE FEVER and SYMPTOM FREE 
FOR 24 HOURS BEFORE RETURNING TO 
SCHOOL. 

 

It is always a good idea to practice good health 
habits. 
Å Eat a balanced diet.  Be sure to eat a variety of 
foods, including plenty of vegetables, fruits and 
whole grain products.  Also include low-fat dairy 
products, lean meats, poultry, fish and beans. 
Å Drink lots of water and go easy on salt, sugar 
and saturated fats. 
Å Exercise on a regular basis and get plenty of 
rest. 
 

Helpful links:  
ã Nottoway County Health Department 

ã Virginia Department of Health 

ã National Institute of Allergy and Infectious 

Diseases (NIH) 

ã PandemicFlu.gov 

ã U.S. Department of Health and 

HumanServices Pandemic Flu web page 

   ã Centers for Disease Control (CDC) 
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REQUIRED SCREENINGS 

 Virginia regulations require that all K, 3rd 

grade and transfer students, within 60 business 

days of initial enrollment in a public school, be 

screened in the following areas: (1) Motor 

Skills; (2) Speech/Voice/Language; and (3) 

Vision and Hearing. Grades 7 & 10 will be 

screened for Vision and Hearing. Students will 

be referred to the special education administrator 

no more than five business days after any of the 

above screenings if results suggest that a referral 

for evaluation for special education & related 

services is indicated. 

 

SCOLIOSIS FACTS 

OVERVIEW 
 Scoliosis is an abnormal curvature of the 

spine. While the normal spine has gentle natural 

curves that round the shoulders and make the 

lower back curve inward, scoliosis involves a 

deformity of the spinal column and rib cage. To 

varying degrees, the spin curves from side-to-

side, and some of the spinal bones may rotate 

slightly, making the hips or shoulders appear 

uneven. This curving of the spine cannot be 

corrected by practicing good posture. 

 It occurs in healthy school-age children, 

showing signs usually during the ages of 10-14 

when a growth spurt may occur. The majority of 

Scoliosis cases are caused from an unknown 

source. 

 This condition may run in families and is 

seen more often in girls than boys. A large 

number of young people have minor curves that 

will not progress. Early screening and treatment 

may prevent scoliosis from progressing to a 

stage where it interferes with mobility or 

activities. 

 

EARLY  SCREENING 
Scoliosis can go unnoticed in a child because it 

is rarely painful in the developmental years. 

Early detection is important to make sure the 

curve does not progress. If detected early, many 

cases can be controlled by a brace and exercise 

program. If surgery is indicated the best results 

are obtained if it is competed before the curve is 

severe. 

Parents should watch for the following 

symptoms of scoliosis beginning when their 

child is about eight (8) years of age: 

× A titled head that does not line up over the 

hips 

× Uneven shoulders or a protruding shoulder 

blade 

× Uneven waist 

× One hip that is higher than the other causing 

an uneven hem or shirt line 

× Leaning more to one side than another 

The family doctor, pediatrician, or orthopedist 

should examine your child when any one of 

these signs is present. 

 

TREATMENT 
The type of treatment used depends on the cause 

and how severe the curve. Spinal curvature is 

measured by degrees. Most curves remain small 

and need only to be watched by a doctor for any 

signs of progression. 

If a curve does progress, your physician may use 

an orthopedic brace to prevent it from getting 

worse. Children who require treatment with 

orthopedic braces can continue to participate in 

the full range of physical and social activities. 

If a scoliosis curve is severe when it is first seen, 

or if treatment with a brace does not control the 

curve, surgery may be necessary. In most cases 

surgery has been found to be a highly effective 

and safe treatment. 

 

 

NOTTOWAY COUNTY MEDICAL FACILITIES 
 

Nottoway County Health Department,  
Nottoway, VA - 434-645-7595 

 
Bon Secours Blackstone Family Practice 
Center, Blackstone, VA - 434-292-7261 

 
Centra Burkeville Medical Group, Burkeville, 

VA - 434-767-5511 
 

Crewe Medical Center, Crewe, VA -  
434-645-9191 
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7. Food Service  
CAFETERIA  menus will be posted 

monthly on our website.  Both breakfast and 

lunch are served.  All students, including those 

who bring their lunches, will be expected to eat 

in the cafeteria or other designated areas. 

Students are expected to remain orderly 

while eating and assist in keeping the cafeteria 

clean by returning trays to the window and 

putting all paper and leftover food in the proper 

receptacle. Nottoway County Public Schools 

participate in the federal lunch program.  

Applications for free or reduced lunches are 

available at your child's school OR online at 

www.nottowayschools.org. Please return only 

one application per household during the first 

week of school.  Make sure that the application 

lists all in the household (even those who do not 

attend school) and that it is signed.   

All students are issued numbers that are 

used in the cafeteria to determine payment 

status. Severe food allergies must be reported to 

the cafeteria manager.   Students who pay for 

their meals are allowed up to five (5) days of 

charges for breakfast and lunch.  If charges are 

not paid, the student will receive toast and juice 

for breakfast and a cheese sandwich and water 

for lunch.                                                                                     

          Meal Prices (Students) 

       Full Price Reduced Price 
Breakfast PreK-12 .95  .30 
Lunch PreK-6  1.75  .40 
Lunch 7-12  1.85  .40 
Extra Milk PreK-12   .40  .30 

Adult Price - Breakfast 1.45, Lunch 2.85                         
Prices are subject to change.                                 

This institution is an equal opportunity provider. 
____________________________________________________________________________ 

8. School Closing  
SCHOOL CLOSING PROCEDURES 

Should the superintendent of schools deem it necessary to close the 

schools because of weather conditions or other reasons, an announcement 

will be made over the local radio stations, television (Channels 6, 8, and 12) and School Messenger 

telephone communication. An announcement is also available on our website: www.nottowayschools.org.  

If conditions prevail after that time which would prevent school opening, the announcement will be made 

prior to 7:00 A.M.  If you do not hear an announcement that the Nottoway County Public Schools are 

closed, then assume they are open. 

____________________________________________________________________________ 

9. Transportation  
ARRIVAL AND DEPARTURE  FROM SCHOOL 

 

Students are not to report to school prior to 8:00 A.M. unless riding bus.  Upon 

arriving at school, students may not leave the grounds for any reason without official 

dismissal.  This applies to all students whether they walk, ride a bus, or come on a 

private vehicle. 

After the dismissal bell, all students remaining at school must be under the 

supervision of a faculty member or tutor.  Teachers supervising after-school activities 

will identify those students who have permission to remain at school; all other students shall leave the 

school grounds.  
 

A complete copy of the School Bus Safety Rules follows on the next three pages.  Please review 
carefully.  If you have any questions, please do not hesitate to call the Transportation Supervisor, 

Nancy Wallace, at the bus shop, 434-292-5621. 
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